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This tutorial guides you through scheduling and managing patient appointments using Clin-
iqa360.

https://www.guidde.com
https://app.guidde.com/share/playbooks/vv3MTTnmETEymJ6SBMrSh3


Go to app.cliniqa360.com

 01  Introduction

 You will learn how to create new patients, set appointment details, and update or reschedule 
appointments efficiently.

https://app.cliniqa360.com/appointments


 02  Open New Appointment Window

Click "New Appointment" to start scheduling a new patient visit.



 03  Initiate New Patient Entry

Click "New Patient" to add a new patient to the system.



 04  Select Existing Patient

Click "John Doe" to choose an existing patient profile.



 05  Enter Patient Full Name

Enter the patient's full name, "Richard Reyes", in the designated field.



 06  Input Patient Mobile Number

Enter the patient's mobile number to ensure contact information is up to date.



 07  Access Additional Patient Details

Click here to reveal more patient information fields for completion.



 08  Set Patient Birthdate

Enter the patient's birthdate to complete the initial personal details.



 09  Create Patient Profile

Click "Create Patient & Proceed" to save the new patient and continue scheduling.



 10  Assign Doctor To Appointment

Click the Doctor to select the attending physician for the appointment.



 11  Open Appointment Time Selection

Click here to choose the appointment time slot.



 12  Enter Appointment Time

Enter the appointment time for the patient visit.



 13  Select Appointment Reason

Specify the purpose of the appointment.



 14  Choose Appointment Date

Click the date picker to set the date for the appointment.



 15  Select Appointment Day

Click the date picker to finalize the day selection for the appointment.



 16  Save Appointment Details

Click "Save Appointment" to confirm and store the scheduled appointment.



 17  Open Patient Profile

Drag and drop the patient to another day in the calendar to modify the patient's appointment 
schedule.



 18  Confirm Appointment Reschedule

Click "Confirm Reschedule" to finalize changes to the appointment time or date.



 19  Access Appointment Options

Click here to open additional appointment management options.



 20  Change Assigned Doctor

Click the dropdown to update the attending physician for the appointment.



 21  Save Updated Appointment

Click "Save Appointment" to apply changes to the appointment details.



 22  Mark Appointment No-Show

Click "Mark as no-show" to indicate the patient did not attend the appointment.



 23  Access Final Options

Click the message icon to send appointment reminder to the patient



You have successfully scheduled, updated, and managed patient appointments in Cliniqa360. 
Confirm appointments and reschedule or mark no-shows as needed to maintain accurate clinic 
records.
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